 SEQ CHAPTER \h \r 1Levee Infrastructure Improvement Project 10lv01
PRECONSTRUCTION MEETING AGENDA

September 12, 2013
1) INTRODUCTION

A) Sign in sheet

B) Introductions

C) Construction contracts

2) SCHEDULING

A) Submission of construction schedule

B) Notice to proceed

C) Advance notice

D) Project hours M-F (Saturday, Sunday and Holidays must have approval) 7:00 AM – 5:00 PM (additional hours must have prior approval)

E) Project Complete (90 days from Notice to Proceed )

F) Liquidated Damages (Section 3.5)

3) SUPERVISION

A) Superintendent for contractor

B) Chain of command

C) Subcontractors

D) Project Engineer and Inspector(s) 

E) Emergency notification

4) PAYMENT REQUESTS

A) Format

B) Procedure

a) Prepared by the contractor

b) Reviewed with the Project Engineer

c) Typed by the contractor

d) Submit (3) three typed initialed copies to the City Engineer

C) Retainage in accordance with Ohio law, 8% of the first 50% of the contract

5) CONTRACT CHANGES

A) Field orders

B) Change orders

C) Contract time adjustments

6) SHOP DRAWINGS

A) Submittals – (3)  three copies plus amount needed to return to contractor

B) Review period

7) Record Drawings

A) Maintained by the contractor on site

B) Must be certified before final payment

8) SUBSTANTIAL COMPLETION

A) Work completion

B) Final Inspection

9) FINAL PAYMENT

A) Punch List

B) Payment of Bills

10) RECORD KEEPING AND COMPLIANCE

A) Payroll Records
B) List of Subcontractors 
C) Local income tax

D) CONTRACTOR'S PAYMENT APPLICATION CHECKLIST
11) MISCELLANEOUS

A) Erosion Control

B) Traffic Control

C) Clean-up

D) Storage of materials

E) Safety

12) QUESTIONS AND COMMENTS
